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Southern African Institute for Occupational Hygiene

Occupational Hygiene Professionals Council
CONTINUED PROFESSIONAL 

DEVELOPMENT SYSTEM

The purpose of the Continued Professional Develop System (CPD) is to continually increase the skills and knowledge base of Occupational Hygiene Practitioners.  The System ensures that Practitioners keep up to date with technological advancements as well as new developments in Occupational Hygiene.

The most important advantages of the CPD are that it will:

· ensure the ongoing competence of Occupational Hygiene Practitioners,

· serve as a stimulus for growth in the Profession,

· encourage lower trained Practitioners and Practitioners with different qualifications and backgrounds to upgrade their skills,

This is an “honour” system. Each member is responsible for keeping his/her own records. Although the cycle period is five years, all members are obliged to submit their CPD schedule before the end of January each year.  A significant number of members will be sampled at random, and their points audited each year.  The CPD System starts on the 1 January and ends the 31 December of each year.

If a member fails to submit a CPD schedule annually, does not keep a record of points obtained, or does not accumulate enough points they automatically forfeit their SAIOH classification and have to re-apply for registration.

The CPD System came into affect in January 2003. The first four audits of the five-year cycle will be used as trials.
A listing of the points that may be claimed for various activities is provided in the attached Appendix A.
Guide to claiming SAIOH CPD Points 

To maintain registration as an Occupational Hygienist (OH), OH Technologist or OH Assistant you must accumulate 60, 50 or 40 points respectively over a five-year period. With the exception of the 8 base points for active practice in category 1 or 2, a maximum of 5 points per year can be claimed in each activity category. The maximum total points which can be claimed in any one year is 15, 12 or 8 points respectively. 

The table below should be used to keep a record of your points.
Table 1
Categories in which points may be claimed

	CATEGORY
	ACTIVITY
	POINTS
	REMARKS/EVIDENCE

	1.  Active OH practice 
	Practice and management
	8 points per year
	Eight months or more per year.

	2.  Lectures
	Lecturing
	8 points per year
	Eight months or more per year.

	3.  Training and education courses
	Attendance of courses, PDC, workshops

Attendance of courses, PDC, workshops, seminars, symposiums, etc.

Presentations/lectures at workshops, seminars, conferences, etc.

Examiner
	0,5 points per day for approved* courses

0,25 points per day for applicable courses (including e.g. management courses)
0, 1 points per hour lecturing, approved* courses, presentation, etc.

0,2 points per exam session
	In-house staff training will not be considered.

Course content needs to be submitted

	4.  Technical/Professional OH committee
	Council attendance

Sub-committee

Forums (Internal, external)

Gazetted forums (technical committees, SGB, SGG, etc.)
	2 points per year for attendance

1 point per year for attendance

1 point per year for attendance

2 points per year for attendance
	Must attend more than 70% of meetings.



	5.  Professional membership
	Membership of any OH associations
	0,5 points per year
	Must be a paid-up member.

	6.  Publications and certification questions
	Primary author

Secondary or other author

Other article/publication

Comments on legislation, standards, etc.

Questions and answers submitted to Certification Board

	4 points for peer reviewed articles/publication

3 points for peer reviewed articles/publication

1 point 0,5 points for comments

0,1 points per question for multiple choice and short questions

2 points for case study or long question of 10 marks and more
	Local journals.

Overseas journals.

Any journal. 

Attach references as proof of answer.

	7.  Research
	Research activity
	2 point per topic
	Any OH related research activity.  Proof of registration of project required. 


Table 2
Categories that may be claimed once-off
	8.  Mentorship (Contact secretary for information).  N/A to tertiary students
	Mentor

Student
	3 points per student per year

1 point per year
	

	9.  Examination/Certification/Related additional qualification (Can only claim once)
	As OH

As OH Technologist

As OH Assistant
	5 points


	Once off allocation on successful certification of any category of registration.  Any official higher OH qualification.

	10. Open category
	Not included in any other category
	Certification Board to determine points
	Member must submit motivation with regard to contribution to the profession.


* Approved course – is a course approved by SAIOH

No member is allowed to claim “twice”.  If a member attends a four-day approved workshop, during which a paper is presented.  

Example: 

The member is not allowed to claim as follows:
2 (4 days x 0,5 per day) points for four-days attendance + 0,8 (1 day x 0,1 per hour) points for presentation = 2,8 points

The member may claim the following:
1,5 (3 days x 0,5) points for three-days attendance + 0,8 (1 day x 0,1 per hour) points for presentation = 2,3 points
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YEAR: ………………………..
NAME: ……………………………………………………….………..

MEMBERSHIP NUMBER: …………………………………………

MEMBERSHIP GRADE: ……………………………….…………..

I, hereby certify that the information contained in the table below is a true record of my activities during the past year.

SIGNATURE: ……………………………………………

DATE: ………………………….

SAIOH CONTINUOUS PROFESSIONAL DEVELOPMENT POINTS RECORD
Note: With the exception of category 1 or 2, a maximum of 5 points per category may be claimed

	DATE
	ACTUAL POINTS
	POINTS CLAIMED

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	TOTAL POINTS
	
	


* - DOCUMENTORY EVIDENCE MUST BE KEPT (i.e. RECEIPT FROM COURSES ATTENDED, COPIES OF MEMBERSHIP CERTIFICATES, etc.)

